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(Theory & Practical: 30 hours, Evaluation and Certificate 

distribution: 2 hours) 

Syllabus 

1. Introduction to Microsoft Excel for Spatial Data Analysis (5 hours) 

 Overview of the Excel interface and ribbon. 

 Basic navigation, selection, and editing of cells. 

 Introduction to rows, columns, and cells. 

 Creating and saving a new workbook. 

2. Data Entry and Formatting (5 hours) 

 Entering data efficiently. 

 Basic formatting options (font, color, borders). 

 Cell merging and text alignment. 

 Introduction to conditional formatting. 

3. Formulas and Functions (8 hours) 

 Understanding basic mathematical and statistical functions. 

 Using SUM, AVERAGE, COUNT, IF THEN and other common functions. 

 Formula auditing and error checking. 

4. Data Visualization (12 hours) 

 Creating and formatting charts (bar, pie, line, doughnut). 

 Time Series analysis.  

 Adding data labels and titles to charts. 

 Data series and axis manipulation. 
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